Thu tuc dang ky khai tir lvu dong

TTHC

Trinh tu thuc hién

- Céng chirc tu phap - ho tich dugc giao nhiém vu dang ky khai tr luvu dong co trach nhiém chuén
bi day di mau To khai dang ky khai tl, gidy to ho tich va diéu kién can thiét dé thuc hién dang ky
luu dong tai nha riéng hoac tai dia diém t6 chire dang ky luu déng, bao dam thuén Igi cho ngudi
dan.

- Tai dia diém dang ky khai t&r luu déng, céng chirc tu phdp - ho tich hudng dan ngudi yéu cau
dién day da thong tin trong To khai dang ky khai tdr, ki€ém tra cac gidy to lam co sd cho viéc dang
ky khai tr; viét Phiéu tiép nhan hé so.

- Sau khi ti€p nhan hb so, cong chirc tu phéap - ho tich bao cdo Chu tich Uy ban nhan dan cap xa.
Trudng hop Cha tich Uy ban nhan dan déng y gidi quyét thi cong chire tu phap - ho tich thuc hién
viéc ghi vao Sé dang ky khai ttr, cap nhat thong tin dang ky khai tir va luu chinh thire trén Phan
mém d&ng ky, quan ly ho tich dién t&r dung chung, in Trich luc khai ttr, trinh Ch tich Uy ban nhan
dan ky Trich luc khai ttr cap cho ngudi c6 yéu cau.

- Cong chure tu phéap - ho tich dem theo Trich luc khai ttr va S6 déng ky khai tir dé tra két qua cho
ngudi co yéu cau tai dia di€ém dang ky lvu dong; hudng dan ngudi yéu cau kiém tra ndi dung
Trich luc khai ttr va S6 dang ky khai t(, ky, ghi ré ho, tén trong S6 dang ky khai tir; tai muc “Ghi
chud” trong S dang ky khai ttr ghi ré “Dang ky luu dong”.

- Trrong hop nguoi yéu cau khong biét chit thi cong chirc tu phap - ho tich truc tiép ghi To khai,
sau do6 doc cho nguoi yéu cau nghe lai ndi dung va hudng dan nguoi dé diém chi vao To khai. Khi
tra két qua, cong churc tu phap - ho tich doc lai néi dung Trich luc khai t&r cho ngudi yéu cau nghe
va hudng dan ngudi dé diém chi vao S6 déang ky khai tu.

Linh vuc

Ho tich

D6i tuong thuc hién

Cach thurc thuc hién

Truc tiép

Thanh phan ho so

Giay to phai xuat trinh:

e * Giay to phai nop:



1. - To khai dang ky khai t&r theo mau;
2. - Gidy béo tir hodc gidy to thay thé Gidy bao ttr do co quan c6 tham quyén cap.
e * Gidy to phai xuat trinh:

1. - HO chiéu hodc Chirng minh nhan dan hodc Thé can cudc cong dan hodc cac gidy to khac co
dén anh va thong tin ca nhan do co quan c6 thAm quyén cap, con gid tri s&r dung dé chirng
minh vé nhan than cla nguai cé yéu cau dang ky khai tur.

2. - Gidy 10 chirng minh noi cu trd cudi cung cla ngudi chét dé xac dinh - tham quyén trong
truong hop co quan dang ky hé tich khéng thé khai thac dugc thong tin vé noi cu trd clia cong
dan theo cac phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/Nb-CP ngay
21/12/2022 cta Chinh phu. Truong hop cac thong tin vé gidy to chirng minh noi cu tra da
duoc khai thac tir Co s& dir liéu quoc gia vé dan cu bang cac phuong thirc nay thi ngudi coé yéu
cau khéng phai xuat trinh (theo hinh thirc truc tiép) hodc tai [én (theo hinh thirc truc tuyén).

3. - Truong hop khong xac dinh dugc noi cu trd cudi cling cda ngudi chét thi xuat trinh giay to
chirng minh noi nguoi dé chét hodc noi phat hién thi thé ciia nguai chét.

Yéu cau thuc hién

Nguoi chét khong cé nguai than thich, nguai than thich khéng séng cung dia ban xa hoéc la
nguai gia, yéu, khuyét tat khong di dang ky khai t&r dugc.

Can ct phap ly

Luat 60/2014/QH13Nghi dinh 123/2015/ND-CPThoéng tu 04/2020/TT-BTPThong tu 85/2019/TT-
BTCThéng tu 106/2021/TT-BTCNghi dinh stra dai, bd sung mét sé diéu cua cac nghi dinh lién
quan dén viéc ndp, xuat trinh s6 ho khau, sé tam tra gidy khi thuc hién tha tuc hanh chinh, cung
cap dich vu cong

Phi

Truc tiép: Theo mirc thu Ié phi do H6i déng nhan dan cap tinh quy dinh. Mién |é phi d6i véi
truong hop dang ky khai tir dang han; dang ky cho ngudi thudc gia dinh cé cong véi cach mang;
ngudi thudc hd nghéo; nguai khuyét tat.

Lé phi

0

Co quan thuc hién

Uy ban Nhan dan xa, phudng, thi tran.

Co quan ban hanh

Co quan phai hop



